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Are you guilty of e-mail "trigger finger"? Do you constantly "cc" people you never even see? What are
today's rules for conducting business over the Internet? Now, The Elements of Style meets "the Miss Manners
of memos" in the ultimate writing guide for the digital age.
In an era when written communication in the workplace is more crucial than ever, at a time when many
professionals all but completely eschew face-to-face dealings, E-writing is poised to become the new bible
of business writing. Accessible and inviting, this Web-savvy "how-to" book promises to transform anxious
e-mail hacks and mediocre memo writers into eloquent electronic scribes in no time at all.
Inside, you will learn how to:

combat counterproductive e-mail habits1.
write authoritatively and persuasively, with a clear message that generates quick action2.
handle e-mail and letter correspondence efficiently and effectively3.
select an appropriate style for the audience you're addressing4.
heighten your professional image, self-confidence, and career prospects.5.

Practicing what she preaches, award-winning communicator and bestselling author Dianna Booher writes in
a refreshingly straightforward style and has organized E-writing to make on-the-spot referencing a snap.
Keep it handy; refer to it often -- and your online mailbox will never be the same again.
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From reader reviews:

Martha Furman:

As people who live in the particular modest era should be upgrade about what going on or info even
knowledge to make these people keep up with the era which can be always change and progress. Some of
you maybe may update themselves by examining books. It is a good choice for you personally but the
problems coming to an individual is you don't know which one you should start with. This E-Writing: 21st-
Century Tools for Effective Communication is our recommendation to help you keep up with the world.
Why, because book serves what you want and want in this era.

James Kline:

Often the book E-Writing: 21st-Century Tools for Effective Communication will bring someone to the new
experience of reading any book. The author style to explain the idea is very unique. Should you try to find
new book you just read, this book very appropriate to you. The book E-Writing: 21st-Century Tools for
Effective Communication is much recommended to you to learn. You can also get the e-book from your
official web site, so you can quicker to read the book.

Nancy Page:

Reading a book to become new life style in this calendar year; every people loves to read a book. When you
read a book you can get a great deal of benefit. When you read guides, you can improve your knowledge,
due to the fact book has a lot of information onto it. The information that you will get depend on what kinds
of book that you have read. If you wish to get information about your analysis, you can read education
books, but if you want to entertain yourself look for a fiction books, these us novel, comics, as well as soon.
The E-Writing: 21st-Century Tools for Effective Communication provide you with a new experience in
studying a book.

Nicholas Ko:

Don't be worry if you are afraid that this book will certainly filled the space in your house, you could have it
in e-book means, more simple and reachable. This particular E-Writing: 21st-Century Tools for Effective
Communication can give you a lot of friends because by you investigating this one book you have matter
that they don't and make you actually more like an interesting person. This book can be one of a step for you
to get success. This guide offer you information that probably your friend doesn't realize, by knowing more
than various other make you to be great men and women. So , why hesitate? We should have E-Writing:
21st-Century Tools for Effective Communication.
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