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Microsoft Excel is one of the most powerful tools a business owner, manager, or new employee has at their
disposal, and this guide teaches how to harness business data and put it to use. Using real-world examples of
a small business in operation, the book covers topics such as preparing financial statements, how to best
display data for maximum impact with formatting tools, data tables, charts and pivot tables, using customer
information to create customized letters with mail merge, importing data from programs such as
QuickBooks, calculating the costs of doing business with financial formulas, and much more. Helpful
screenshots are spread throughout the text, and the book explains how to find ready-made templates online
for free.
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From reader reviews:

Maryann Goldberg:

Have you spare time for just a day? What do you do when you have more or little spare time? Yeah, you can
choose the suitable activity regarding spend your time. Any person spent their own spare time to take a go
walking, shopping, or went to the Mall. How about open as well as read a book called Excel 2010 - Business
Basics & Beyond? Maybe it is to get best activity for you. You realize beside you can spend your time with
your favorite's book, you can cleverer than before. Do you agree with it has the opinion or you have various
other opinion?

Lawrence Scuderi:

In this 21st millennium, people become competitive in each way. By being competitive today, people have
do something to make them survives, being in the middle of the actual crowded place and notice simply by
surrounding. One thing that at times many people have underestimated the item for a while is reading. Yes,
by reading a book your ability to survive boost then having chance to remain than other is high. In your case
who want to start reading a new book, we give you this kind of Excel 2010 - Business Basics & Beyond
book as starter and daily reading e-book. Why, because this book is more than just a book.

Debra Unger:

Here thing why this specific Excel 2010 - Business Basics & Beyond are different and reliable to be yours.
First of all examining a book is good but it depends in the content of the usb ports which is the content is as
delicious as food or not. Excel 2010 - Business Basics & Beyond giving you information deeper and
different ways, you can find any guide out there but there is no publication that similar with Excel 2010 -
Business Basics & Beyond. It gives you thrill studying journey, its open up your personal eyes about the
thing which happened in the world which is maybe can be happened around you. You can actually bring
everywhere like in park, café, or even in your means home by train. For anyone who is having difficulties in
bringing the paper book maybe the form of Excel 2010 - Business Basics & Beyond in e-book can be your
option.

Diana Gum:

Typically the book Excel 2010 - Business Basics & Beyond has a lot of information on it. So when you make
sure to read this book you can get a lot of advantage. The book was authored by the very famous author. The
author makes some research before write this book. This kind of book very easy to read you can find the
point easily after looking over this book.
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